
                                                          

EMPLOYMENT OPPORTUNITY 
 

ADMINSTRATOR: ICT - REF. NO: ICTA 01/22 
  
 
Background: The Moses Kotane Institute (MKI) is looking to appoint an experienced and 

suitably qualified South African Citizen to fill this exciting position of an ICT 
Administrator, reporting to the ICT Manager.    

 
Minimum Requirements:  National Diploma or Degree in Information Communications Technology (NQF 

7). Minimum 3 years’ working experience, as and IT Administrator or similar. 
Additional Industry certification will be an added advantage. A Valid Driver’s 
License.  

 
  
Core competencies:            Excellent Customer/Client focus, Demonstrate Integrity, Reliability and Flexibility 

Excellent project co-ordination ability, Advanced Computer literacy (MS 
Office). 

 
Responsibilities: Update the ICT knowledge database with identified problem and relevant 

solution. Maintenance of ICT infrastructure. Monitor the infrastructure and 
security measures continuously, perform infrastructure and security related 
maintenance and record and report any anomalies. Develop ICT technical and 
functional specifications for implementation, assist in the refinement and 
development of an integrated ICT infrastructure, applications and security 
systems, Assist with the implement and operationalisation of ICT infrastructure 
and applications and ICT security systems. 

 
Terms of Appointment: The successful incumbent to the above position will be offered a Permanent 

position remunerated at DPSA level 9.   
 
How and when to apply: Interested candidates must email a detailed copy of a CV with at least 2 (two) 

contactable references; certified copies of ID, driver’s license and relevant 
qualifications, to: innovationadverts@moseskotane.com  on  before or on 08 
August 2022. Shortlisted candidates will be required to undergo competency 
testing and verification processes. 

 
Applications not compliant with the prescripts herein, will not be considered. MKI reserves the right to use their discretion to apply the 
Employment Equity Act principles in consideration of applications. Preference will be given to KZN applicants. For any technical queries 
contact The Human Resources Manager, Ms Mngoma, on Nompilo.Mngoma@moseskotane.com.  Candidates who have not heard from MKI 
within 6 weeks from the closing date can consider their application unsuccessful. Applicants will be disqualified for any incorrect information 
supplied. The Institution reserves the right not to appoint. 
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